MOTT COMMUNITY COLLEGE

Employee Transaction Form
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TRANSACTION TYPE
O New Hire 2 Rehire O Job Change/Reclassification [J Title Change O Additional Assignment

O Dept/Location Change [ Account No. Change O Salarv/Wage Change B{)ther Pavment rfxplain under Comments;
O Leave of Absence (Paid) O Leave of Absence (Unpaid) O Termination rSpecif Reuson Type under Comments)

O Other (Please specifis

Effective/Start Date || |3 |y h!| |.Q_|_d End Date| [ H I H [ J
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CURRENT NEW
Status: EfFull-time O Temporary Full-time Status:  [JFull-time OTemporary Full-time
[J Part-time O Temporary/On-call/Contingent O Part-time O Temporary/On-call/Contingent
0J Other O Other
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O ProTech 0PSO OSec/Clerical O ProTech 0O PSO O Sec/Clerical
O s&Mm [J Non-Union 0 s&m U Non-Union
Division/Department : Division/Department
Campus/Location Campus/Location
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Grade Step Grade Step
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FOR PAYROLL USE
RetirementCodeD Retirement Class l:[:[_—_lj Date of one-time payment [ ] H ] H [ }
Entered by Date
Requesting Manager/Supervisor Date
Vice President/Executive Dean Date
Human Resources Date

Whie - Pavroll Yellow - IR Pink - Department



