
Giving Tuition Discounts to Students 
Per Section

Scenario:
Students get a tuition discount if they take the 
entire series of classes.  In this example: The 
students had already been registered and now 
the discount must be taken from the tuition.

What you need to know before you start

• What is the discount per section
• Is the discount on tuition 
• Is the discount on books
• Who makes decision if classes have discount

Need to have:
• Student Id
• List of sections to be credited with discount
• Discount amount per section

RGBS
Enter Student Id

• Don’t Enter term to get list of classes that go 
across terms



• Select Section to discount

• Click on button to detail

• SCBO screen
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• Enter AR code

• Enter Amount of Credit

• Finish & Update 
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After all corrections have been 
made for this student(s)
Charges must be rebilled

BILL

• Enter date beyond class end date
• Force Rebill Y
• Enter AR account holder (s)
• Enter Term(s)
• Save & Update
• Print for records
• Save 



Check Students account
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After discount


